
Requesting a Letter of Attestation 

What is a Letter of Attestation? 
A letter of attestation is a document that confirms and/or acknowledges the attendance of a student 
at the college. 
 
How to request a Letter of Attestation? 
Students must request a letter of attestation on their Omnivox Account. 
(Steps found below) 
 
What are the fees for a Letter of Attestation? 
Each Letter of Attestation costs $3.00 that students can either pay at the Registrar’s Office (F-103) 
when picking up the document or on their Omnivox Account under Payment Centre. 
 
Where to find the Letter of Attestation once it has been processed? 
On Omnivox go to My Omnivox Services, then the Documents & Messages tab.  
 
How to check if a Letter of Attestation is ready? 
Go to: Omnivox Account  Document Request  Re-enter Omnivox password  Status of 
previously-made request (found on the right hand side of the page in a blue box) 

 

How to order a Letter of Attestation (5 steps) 
Step 1 
Students must log into their Omnivox Account.  
Under “My Services” click on: Document Request 
 

 
 
 
 

Step 2 
Re-enter Omnivox password 



 

 
 
 
 

Step 3 
Make sure that “Confirmation of Registration at the College” is checked off and then click “Continue”. 
Students who have already ordered a Letter of Attestation can go back to this page and click on the 
blue box for the “Status of previously-made requests”. 
 

 
 
 
 
 
 
 
 
 

Step 4 
Students must select the semester that they are currently enrolled in. 



 

 
 
 
 

Step 5 
Once you have reached this step your request for the Letter of Attestation has been sent to the 
Registrar’s Office. Your letter will be populated in your Omnivox account within the next 24-48 
business hours. 
 

 
 


